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AHHOTALIUA
PaGoueit mporpaMMbl JUCIUTLTAHBI
DJIEKTPOHHOE 1eJIONPOU3BOACTBO

(HauMeHOBaHUE AUCITUTUIMHBI)

HanpasJjieHue noaroroBKu 09.03.01 MadopmaTuka 1 BEIYACTUTEIbHAS TEXHUKA

(CnenunajibHOCTb)

Hanpasiennocts (npoguinb) [IporpammHOe obecrieueHre CPEICTB BHIUUCIUTEIBLHOM
TEXHUKHU U aBTOMATU3UPOBAHHBIX CUCTEM

O0BeM IUCIUIUIMHEI COCTAaBIAET 3 3aueTHbIe equHuibl, 108 yaca.

IIe.m: H 3aJaY4 U3YyYCHUA TUCHUIIJINHBI

Lenpb uzyuenus — OBJAJICHHE HABBIKAMH KOMIIBIOTEPHOW 00pabOTKH [enoBod HMH(GOPMAaNMH C MOMOUIBIO
JUACIUIIINHBI MH(OpPMALMOHHBIX CHCTEM
3ajauy U3y4EHU | — JIATh NPEICTABICHUE O COBPEMEHHBIX MOIXO0/aX K OPraHU3alliy JIEJI0NPOU3BOICTBA;
AUCHUIUIAHEL —  Hay4uuTh 0(OPMIIITH TOKYMEHTHI B COOTBETCTBUH C CYLIECTBYIOIIMMH IIPaBHIIaMHU;
— OCBOMTh HamOoJiee paclnpOCTpPaHEHHbIE INPOrpaMMHBIE IPOAYKTHI OOLIEr0 Ha3HAa4YeHWUs,
MCIIOJIb3YyeMbIe JIJIsl 00eCIeUeHHs KOMITBIOTEPHOTO IOKYMEHTO000pOTa

Hepeqenb IVIAHUPYEMBIX PpE3yJIbTaTOB oﬁyqemm nmo AUCHUIIJIMHE, COOTHECCHHBIX C
YCTAaHOBJICHHBIMHU B IIPOrpaMMe HHAUKATOPaAMHU TOCTUKCHU S KOMIIeTeHII it

Kon Coneprxanue WHauKaTOphl JOCTUXKECHUS [Inanupyemble pe3yabTaThl 00yUYeHUS 10
KOMIICT KOMIICTCHIIUN KOMIICTCHIIUN JUCHUIIINHEC, COOTHCCCHHBIC C yCTaHOBHeHHLIMI/I
CHIINU B ITPOrpaMMe WHAMKATOPAMH JTOCTHIKESHUS

KOMIICTCHI[UU
3HaTh:

- OCHOBHBIC CTaHAAPThI O(I)OPMJ'IGHI/IFI
TEXHHUICCKOM JAOKYMCHTAlMHU HA
PA3INYIHBIX CTAAUAX KU3HCHHOT'O ITUKJIa

OIIK-4.1. Anammupyer o0bexTa npodecCHoHaNIbHOM
HOPMAaTHBHBIE aKTHI, JeSITeTIbHOCTH;

Crocoben peryiaupyromye OTHOLICHHS B —  HCTOYHHUKH MH(pOpMAIHU, HEOOXOAUMOM

y4acTBOBATH B PO eCCHOHANTBHOM NEeSITEIHOCTH JUIA IPOeCCHOHATBHON NesITeTbHOCTH;

a3zpaboTke —  CHCTeMBbI KJIaCCU(HKALIUH U

pasp OIIK-4.2. Pa3pabatsiBacT uran

CTaH/IapTOB, HOPM U KOJIMPOBaHMsl MHOPMAIMH, B TOM YHCIIe
CICIHANBHYIO (TEXHIYECKYIO)

MIPaBUIL, @ TAKXKE MIPUCBOCHUE KOJIOB JOKyMEHTaM U

OIIK-4 . JIOKYMEHTALUIO B COOTBETCTBUU CO

TEXHUYECKOM 3JIEMEHTaM CIIPAaBOYHHKOB.
CTaHIapTaMu, HOpMaMH U

JIOKYMEHTallUH, YMmerhb:

N HpaBUIaMU

CBSI3aHHOH C —  aHaJIM3MPOBATh U NIPUMEHATH CTAHAAPTHI,

npodeccuonansHoil | OIIK-4.3. Odopmisier HOPMBI, TIPaBUJIa H TEXHUIECKYIO

JIeSITETTBHOCTHIO MHGOPMALUIO B COOTBETCTBUH CO JOKyMEHTAIIHMIO TIPH PEIICHUH 33/1a4
CTaHIapTaMu, HOpMaMH U npodeccroHaBHOI eI TeIbHOCTH.
MIpaBUJIaMA Baaners:

- METOaaMHU COCTABJICHHUS, KOMIIOHOBKH,
opopMIICHHS HOPMATUBHOM H
TEXHUYECKOH JOKyMEHTaluH,
aIpECOBAHHON JIPYTUM CIICIUATUCTAM

Mecto aucuunimasl B ctpykrype OITIOIT

Jucnummna «DnekTpoHHoe aeiaonpou3BoactBo» (b1.0.14) BXxoauT B 00sA3aTeIbHYIO YacTh
omoka b1 «lucuumiuHel (MOIYITN ).

Kparkoe conepxxanue 1uCuuNJIMHBI
Paznen 1. OducHoe nenonpou3BoACTBO.
Paznen 2. [InanupoBanue U palmoHabHasi OpraHu3alus padoTel ¢ HHGopManuen.

Paznen 3. bezonacHas pabora B oduce.
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Paznen 4. CoBpemeHHBIE O(DHCHBIC TTPHIIOKEHUS.
dDopMa NPOMEKYTOUHON aTTeCTALINH

3aueTr
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1. Heab u 3axa4m U3y4YeHHUs TUCIHUINIUHBI

1.1. | Lens usydyenus — OBIIaJICHHE HABBIKAMM KOMIIBIOTEPHOH 0OpabOTKH [eI0BOIl MH(pOpMALMK C HOMOLIBIO
JACTIUIIIMHBI UH(GOPMALUOHHBIX CUCTEM
1.2. | 3amaum usydeHns | — naTh NpeACTABICHHE O COBPEMEHHBIX ITOJX0/IaX K OPTaHHU3ALMH JEIONPOM3BO/ICTRE;
AUCIUTIIAHBL — Hay4uTb OhOPMIIITH JOKYMEHTHI B COOTBETCTBHH C CYIIECTBYIOLINMHU IIPABHIIAMH;
— OCBOUTH Haubojiee PaclpOCTPaHEHHBIE NPOrpaMMHbIE MPOJYKTHl OOIIEro Ha3HAYeHus,
HCHOJIb3yeMbIE JUI 00ecleYeHHs KOMIIBIOTEPHOIO JOKYMEHT0000poTa

2. Hepeqeﬂb IIAHUPYEMBIX peE3yabTaTOB Oﬁy‘leHHﬂ no JTMCHMIIJIMHE, COOTHECCHHBIX C
YCTAHOBJICHHBIMHU B IIPOrpaMMe HHANKATOPaAMHU JOCTHKCHUSA KOMHeTeHHI/Iﬁ

Kon Coneprxanne WHnnkaTops! JOCTHKCHUS [Tmarupyemslie pe3yabTaTel 00ydeHHS MO
KOMIIeTe KOMIIETCHIINN KOMIIETCHIINN JTUCTIHTUIAHE, COOTHECEHHBIE C YCTaHOBJICHHBIMA
HITNH B IIPOTpaMMe HHINKATOPAaMH TOCTHKCHUS
KOMICTCHINU
3HaTh:
—  OCHOBHBIE CTaHJApThI 0POpMIICHHS
TEXHUYECKOH JIOKYMEHTALlUHU Ha
Pa3INYHBIX CTAAMSIX )KUZHEHHOTO IIHKJIa
OIIK-4.1. Ananusupyer o0bekTa npodeccroHanbHON
HOPMATUBHBIC aKTHI, JIeATEeNIbHOCTH;
Cnocoben peryJupyoIre OTHOIICHHS B —  HWCTOYHHUKH WH(OpPMAIHU, HEOOXOIMMOM
y4acTBOBATH B podeCCHOHANBHOMN NEesITENbHOCTH JUTS IPO(eCCHOHANBHON ACATENbHOCTH;
a3zpaboTke —  CHCTeMBI KIacCU(PUKAIINA U
pasp OIIK-4.2. Pa3pabatbiBaeT (pucary
CTaH/IapTOB, HOPM U KOAMPOBaHU HH(POPMAIIHH, B TOM YHCIIC
CIELUANBHYIO (TEXHHYECKYIO)
MpaBHJI, a TAKXKE MIPUCBOCHHE KOJIOB JOKYMCHTAM H
OIIK-4 . JIOKYMEHTAIIUI0 B COOTBETCTBUU CO
TEXHUYECKOM 9JIEMEHTaM CIIPaBOYHHKOB.
CTaHIapTaMH, HOPMaMH H
JIOKYMEHTAINH, Ymern:
N TIpaBUIIAMUA
CBSI3aHHOU C —  aHAJM3UPOBAThH U MPHUMEHATH CTAHIAPTHI,
npodeccuonanpaoit | OIIK-4.3. Odopmisier HOPMBI, MIPaBMJIa U TEXHUIECKYIO
JIESITeTbHOCTEIO WHPOPMAIIUIO B COOTBETCTBHHU CO JOKYMEHTAIHIO TIPH PEIICHUU 33724
CTaHIapTaMH, HOPMaMH H npo(eCCHOHANBHOM JESITEIbHOCTH.
MIpaBUIAMUA Baangers:
—  METOJIaMH COCTaBJICHHUS, KOMITOHOBKH,
odopMIICHHS HOPMaTUBHOHN H
TEXHUYECKOH TOKYMECHTAITUH,
aIpECOBAHHOM IPYTHUM CIICIIHATUCTAM

3. Mecro qucuuniuHbl B cTpykType OITOIT

JucuumnnmHa «OneKTpoHHOe Aenonpou3BoacTBo» b1.0.14 Bxomut B 00s3aTeNbHYIO 4YacTb
osoka b1 «lucuuniauHel (MOIYIIN)».

N3yuenne kypca cBsizaHo ¢ aucuuruinHamu: «MHpopmatnka», « OCHOBBI HHPOPMALMOHHOM
KYJIBTYPBD».

3HaHMS, YMEHMS M HAaBBIKM, IIOJIyYEHHBIE B XOJA€ H3YYCHMS [IUCLUIUIMHBI, SIBISIFOTCS
HEOOXOIUMBIMU ISl U3yueHUs AucuuIuinHbl «9BM u nepudepuiinbie ycTpoicTBay, MPOXOXKICHUS
MIPOU3BO/ICTBEHHBIX IPAKTUK, HAIMCAHUS BBITYCKHONW KBaJTU(PHUKAIIMOHHON paboThI.

4. OO0beM IMCHUIIMHBI M BU/IbI Y4eOHOMH padoThI
OO61mas TpyA0eMKOCTh JUCHIUTUIMHBI COCTaBIseT 3 3a4eTHBIX equHuIlbl, 108 gacos.

a) ouHas popma

Bun yae6HO# paboThI Bcero, 3aueTHbIX eIuHUIL CemecTtp
/ Homep cemectpa B YII (axaz. yacoB)

Homep cemectpa 3

O0mAas TPy10eMKOCTh AMCIMILIHHbI 3(108) 3(108)
KonrakTHas padoTa ¢ npenojaaBarejiem: 1,5(54) 1,5(54)
3aHSTHS JICKIIMOHHOTO THIIA 0,5(18) 0,5(18)
3aHATHS CEMHUHAPCKOTO THIIA 1(36) 1(36)

B TOM YHCJIC. CCMHUHAPBI




ITPAKTUYICCKUC 3aHATUA

MIPAKTHKYMBI

J1a00paToOpHBIE pabOTHI

1(36)

1(36)

KOJIJIOKBUYMBI

WHBIC aHAJJOTUYHBIC 3aHATHA

B TOM YHCJIE: KYPCOBOE MPOCSKTUPOBAHHE

TPYTIIOBBIE KOHCYIIBTAINH

HHIUBUAYaTbHAS paboTa ¢ MpenoaBaTesieM

WHas KOHTaKTHas BHeayAUTOpHas pabora

CamocTosiTejibHAs patoTa 00yYaIOIMIMXCS:

1,5 (54)

1,5 (54)

n3ydeHne teoperudeckoro kypea (TO)

1,5 (54)

1,5 (54)

HHIUBUAYaIbHBIE 3ananus (13)

pacuetHo-rpaduueckue padotsl (PT'P)

pedepar, acce (P)

kypcoBoe npoektupoBanue (KP/KIT)

KOHTpOJIbHBIE paboThl (KH.p)

JPYTHE BHIBI CAMOCTOSTEIHHOH paboThI

dopMa MPOMEe;KYTOUHOIM aTTecTAIUHU (3a4CT, 3a9eT C
OIIEHKOH, 9K3aM€eH, KypCOBOH MPOEKT, KypcoBas paboTa)

3auer

0) 3aounas popma

Bun yueOHoit paboTh
/ Homep cemectpa B YII

Bceero,
3a4YCTHBIX CANHUIL
(akaj. yacoB)

CemecTtp Cemectp

Howmep cemectpa

9 10

O061as Tpy10eMKOCTb JMCUMIIHHbBI

3(108)

1(36) 1(36)

KonTtakTHasi padoTa ¢ npenoaaBaTejiemM:

0,33 (12)

0,33(12)

3aHATHA JCKIMMOHHOI'O THIIA

0,06(2)

0,06(2)

3aHATHSA CCMHUHAPCKOI'O THUIIA

0,28(10)

0,28(10)

B TOM YHCJIC. CCMHWHAPHBI

IMPAKTUYCCKUC 3aHATHA

MPaKTHKYMBbI

nabopaTopHbIe PabOTHI

0,28(10)

0,28(10)

KOJIJIOKBUYMbI

HMHBIC aHAJIOTUYHBIC 3aHATHA

B TOM YHCJIC: KYPCOBOC IIPOCKTUPOBAHUC

T'PYIIIOBbIC KOHCYJIbTAIUN

HHAWBUAYaAJIbHAsA pa60Ta C IperiogaBaTciicM

HMHAasl KOHTAKTHAasl BHCAYIUTOPHAA pa60Ta

CamocTosiTeJibHasi pa0oTa 00y4AIOUIUXCH:

2,67(96)

1(36) 1,67(60)

u3ydyeHue teoperndeckoro Kypea (TO)

2,67(96)

1(36) 1,67(60)

WHIWBUAYaIbHBIE 3aanus (U3)

pacuetHo-Tpadudeckue padotsl (PT'P)

pedepart, acce (P)

KypcoBoe npoekTtupoBanue (KP/KIT)

KOHTpOJIbHBIE paboThl (KH.p)

APYTHUC BUABL CaMOCTOSTEIIbHOMI pa60TI)I

®opma NPOMeKYTOUHOH aTTecTAlMM (3a4ET, 3a4eT C
OLICHKOH, 9K3aMeH, KypCOBOH MPOEKT, KypcoBas padboTa)

3auer




5. Copepsxkanne IUCHUNTHHBI

5.1. Pa3zgenpl IMCOMIVIMHBI 1 BUABLI 3aHATHNA

a) ounas popma

3aHATHS CEMHUHAPCKOTO
Camocro
3anHsaTust THMA, (aKaj. 9acoB) STeILHAs
JIEKIMOHHOTO Cemunap dopmupyem
Ne Paznen/tema Tuna, (akan. bl w/umu | Jlaboparop padora, ble
9acoB) MpaKTH4e HBIE IE?;?)HB') KOMITETEHIINU
CKHe paboTsl
3aHSTUS
1. Paznen 1. OOMICHOE
JEJIOITPON3BOACTBO OIIK-4
DBoJONUs  JIENONPOU3BOJICTBA U
11 . 2 8
O(HUCHBIX TEXHOJOTHI
12 JokyMeHT0000pOT Ha 2 8
COBPEMEHHOM MPEIPHSITHH
JoxkyMeHT0000pOT c
1.3 | uconp3oBaHNEM TEXHUYIECKHUX 4 8
Cpe/CTB
Paznen 2. INTAHUPOBAHUE U
2 PAIIMOHAJIBHA A
' OPI'AHM3ALNA PABOTEI C OIIK-4
MHOOPMAIIMEN
2.1 | IInanupoBaHKe Ha IPEIIPHUITUHH 2 8
29 IInanupoBanue pabodero BpeMeHU 2 8
COTpYJIHHKa
3 Paznen 3 BE30ITACHAA
PABOTA B O®UCE. OIIK-4
31 Kontpois JocTyma K 4 6
nHpOpMALIIT
4 Paznen 4 COBPEMEHHBLIE
O®VICHBIE IMPUJIOXEHUA OIIK-4
Pabota ¢ makeToM MPHKIAHBIX
41 nporpamm Microsoft Office 2 36 8
HToro B cemecTp: 18 36 54
Bceero: 18 36 54
0) 3aouHas popma
SaHsTHs 3aHATHS] CEMUHAPCKOTO CamocrosiTe
THIa, (aKaJl. 9acoB) JIbHAS dopmupye
Ne /ICKIHOHHOTO Cemunapsl | Jlabopartop pabora, MBIE
Paznen/Tema Tuna, (aKam.
4aco) W/ M HEBIE (akan. KOMITETEHII
NpaKkTHYeCK | paboThI YacoB) uu
We 3aHATHs
1. Paznen 1. O®VCHOE OIIK-4
JAEJIOITPONU3BOACTBO
DBOJIIONMS  JIEJIONIPOM3BOACTBA U
11 . 12
O(HCHBIX TEXHOJIOTHI
12 JoKyMeHT0000pOT Ha 12
COBPEMEHHOM TIPEUIPHSTHH
JIoKyMeHT0000pOT c
1.3 HCIOJIb30BAHUEM  TEXHUYECKHX 12
CpeacTB
HTtoro B cemecTp: 36
Paznen 2. [INTAHUPOBAHUE U
2 PAITMOHAJIBHAS
' OPTAHU3ALINA PABOTBI C OIlK-4
MHOOPMALIMEIN
2.1 | IInanupoBaHue Ha IPEANPUATUI 0,5 10




[TnanupoBanue pabouero 0,5
BPEMEHHU COTPYIHUKA
Paznen 3 BE30ITACHAA
PABOTA B ODUCE.
KouTpons Jocryna K

1 10
nHpOpMAITHH
Pazmgen 4 COBPEMEHHBIE
O®UCHBIE TPUJIOXEHU A
Pa6ora ¢ TAKETOM MPHKIIAIHBIX 10 30 OIIK-4
nporpamm Microsoft Office
HToro B cemecTp: 2 10 60
Bcero: 2 10 96

2.2 10

3.1

41

[TporpaMMoil AUCUMIUIMHBEL «DJIEKTPOHHOE JEJIOIPOU3BOJCTBO» IPEAYCMOTPEHBI 3aHATHS
JIEKIIMOHHOI'O THIIA, 3aHATHS CEMUHAPCKOI0 TUIIA U CAMOCTOATENIbHAS paboTa 00y4YaroIUXCsl.

Ha 3aHATHSAX CEeMHHAPCKOTO THITA BBITIOTHSIOTCS JIA0OpATOPHBIC PAOOTEHI.
CamocTtosTenbpHas paboTa npenoiaaraeT u3y4eHrue o0ydaroluMUcs TEOPETUUECKOTo Kypca

Jnst 3aruiaHUpOBaHHBIX BUAOB 3aHATHH Pa3pabOTaHbl y4eOHO-METOAMYECKHE MaTephallbl,
KOTOpbl€ BKJIIOUEHbl B COCTaB AJIEKTPOHHOIO Y4YEeOHO-METOAMYECKOrO KOMIUIEKCA JUCLUILUIMHBI
(OYMK]]) «2aeKTpOHHOE JeTI0POr3BOACTBOY [4].

5.2. 3andarus JeKIHHOHHOI0 THUIIA

Ne Pasgen/tema Kparkoe coneprxanue
TEMBI JUCIUTUTHHBI JIEKLIMOHHOTO 3aHSTHUS
1. Paznen 1. OPMCHOE AEJIOITPONU3BOJCTBO
DBOIIOLIUA
11 JeTonpon3BoCcTBa 1 | McTopus 1enonpon3BoAcTBa. JBOIONNS KOMIIBIOTEPU3ALNH IIPEATIPUITHH.
' O(HCHBIX OBomonus 0(UCHOTO MPOTPaMMHOTO 00ecIIeYeHUS
TEXHOJIOTUH

Tunosas cTpykrypa npeanpusatis. CTpykTypa COBPEMEHHOTO KOMMEPYECKOTO
npennpustys. IHTepHET/MHTpaHeT U cTpyKTypa npeanpustusi. OducHas TexHuKa 1

JlokyMeHT0060pOT UH(OPMALMOHHBIE TIOTOKU B COBpeMeHHOM o¢uce. TexHOoIornu nepesoia
1.2 Ha COBPEMEHHOM OyMaXKHBIX TOKYMEHTOB B 3JICKTPOHHYIO (hopmy. OOIIast CTPyKTypa
NPEANPUSTHI JIOKyMEHTAI[MOHHOTO oOecredenust yrnpasienus. HopmarusHas 6aza

Jenonpon3BoacTBa. OCHOBHBIE TPeOOBAaHMS K 0OPMIICHHUIO JOKYMEHTOB.
Knaccudukaropsl. Crenpiduka si3blka JOKYMEHTOB

JlokymeHT0000pOoT € | ABTOMaTH3anus JOKyMeHTooOopoTa. FOpuanyeckas cuiia 31eKTPOHHOTO JOKYMEHTA.

13 HCTONb30BaHUEM DneKTpOoHHBIN 00MEH HEIOPUAMIECKUMH JOKyMeHTaMu. [lyonupyromuii oomMeH
' TEXHUYECKHX IOPUIMYECKUMH JTOKyMEeHTaMH. JIOKyMeHTOOOOpOT Ha MPEANPHATHIX Pa3HOTO
CpeacTB Macmirabda
2. Pasnen 2. ITAHUPOBAHME U PAIIMOHAJIBHASI OPT AHU3ALIUSA PABOThHI C UHOOPMALIMEN
21 IInanupoBanue Ha Muccuss xoMmnaHuu. Bunel 1uanupoBanus. l'omoBoil 1uan mnpennpusrus. Ponb
' MIPEIIPUSTHH HOpPMATHBOB B IJTAHWPOBaHHUH. [IpOM3BOACTBEHHAS TPOrpaMMa MPEAIPHUITHS
[l1aHBl KOMIAHWU W TUTaHBI €€ COTPYIHUKOB. [IpuHIHNIEl muanupoBanus. [IpuHImI
[InanupoBanue npuopuTeTHOCTH. [IpuHIMN BpeMeHHBIX HOpM. [IpHHINI «g pyKOBOXY paboTo, a
2.2 paboyero BpeMeHU He OHa MHOW». PanmumonanpHas paborta ¢ mHpopManueid. PanmonanbHoe BiageHUE
COTpYIHUKA oucHpiMu TporpamMamu. PanmoHanbHOe 4YreHue. PanmoHanbHOE oOmmIeHHWe IO
JICKTPOHHOM noyte u Tenedony. IIpruurHbl noTepu pabouero BpeMeHn
3 Paznen 3 BESOITACHASA PABOTA B O®UCE.
IIporpammuble cpeacTBa KOHTposst jocTymna. CpencTBa KOHTPONs AOCTyHma K
nokymentam B MS Office. Konrtpons mocryma k Web-pecypcy. AmnmaparHbie
31 KonTtpons foctyna k| cpeacTBa KOHTpouis JocTyna. buoMmerpudeckue cpencTBa KOHTpos foctyna. Meroa

HH(bOpMaHHH CKaHUPOBaHUA pa,uy;xﬂoﬁ 000JI0YKH TJ1a3a. MGTO,Z[ CKaHUPOBAHHA I'COMCTPUU JIMIIA.
PacniosnaBanue 1o TroJiocy. PacniosnaBanue 1o IO CH. PacnoznaBanue 110
OTICYATKY MajJbla

4 Paznen 4 COBPEMEHHBIE O®VCHBIE ITPUJIOXEHN A
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Pa6GoTa ¢ makeToM
MPUKITATHBIX

Microsoft Word. Microsoft Outlook. Microsoft PowerPoint.

Microsoft Excel.

41 . Wurerpanust npwioxkenunit MS Office. [lomonmuutensHbie 0QUCHBIE TPOTPAMMBIL.
nporpamm Microsoft
. AnbTepHaTHBHBIC O(UCHBIC TTAKETHI
Office
5.3.  3aHATHA CEeMUHAPCKOIO THNA
5.3.1. JlabopaTopHbie padoThl
Ne Paszpen/Tema HaunmenoBanue n 00beM Kpatkoe comeprxanme
TEMBI JICTIATUTAHBI nmabopaTopHOH pabOTHI nmabopaTopHOH pabOTHI
(ounas/3a04Has HOpMBbI)
4 Pasmen 4 COBPEMEHHBIE O®VCHBIE [TPUJIOXKEHU A
ONeKTPOHHBII TOKYMEHT.
[To3HaKOMUTBCS C HOHATHEM DJICKTPOHHOT'O JOKYMEHTA.
Knaccugukarms
OKYMEHTALIH B N3yunts KilacCUQUKALUIO JOKYMEHTOB B YUPEIKACHHH.
yqu)Kz[eHHM Co3aHre HOMEHKIIATYPhI JIe] OpraHu3aluy, CO31aHue
OTJIABJICHHMSI, CO3/IaHHE TAOIHULIBI-(POPMYJIIsipa
dopmupoBaHue e HayuunTbcst co3naBaTh 3JEKTPOHHYIO HOMEHKIIATYPY A€ Ha
MpeaAnpuATUA. CO3}13HI/IC MpEeANPpUATUN C UCTTIOJIB30BAHUEM THIIEPCCHIJIOK Ha
HOMCHKJIaTYPbI ACTT JOKYMCHTHI. CO3}13HHC HOMCHKJIATYPhI A€ OpraHnu3aluu,
(4/1 gaca) CO3/IaHHE CCBUIOK Ha JOKYMEHTBI
HopwmarusHo-
METOINYECKOES W3ydeHne cTaHOapToB Co3aHUs U 00pabOTKH JOKYMEHTOB.
obecreueHue CranzmapThl 00pabOTKH M XpaHEHHs TOKyMEHTOB,
JeTIOTIPOHU3BOICTBA periaMeHTalys TEXHOJIIOTHHU JeJI0NPOM3BOICTBA
(2/1 gaca)
Hayuurbcst opopMILsITE peKBU3UTHI OpraHU3ALMOHHO-IETI0BOM
CTpyKTypa u cocTaB Y bop P P ! A
JOKYMEHTAHU. PeKBU3UTHI OpraHu3allHOHHO-
pexBuzuToB OP/]
(4/1 qaca) pacnopsauTCIbHbIX JOKYMEHTOB, O(i)OpMJ'IeHI/Ie PCKBU3UTOB
JIETIOBBIX JOKYMEHTOB C COOJIIOJICHUEM PACIIOJIOKECHUS
9JIEMEHTOB PEKBH3HTA, ONPEACISIEMOTr0 CTaHIaPTOM
JInuHbIE TOKYMEHTBI HayuuTbcst 0GOpMIISITE 31€KTPOHHBIE OJNAHKH JIMYHBIX
(2/1 gaca) JIOKyMEHTOB. Pa3paboTaTh 3JIeKTPOHHbIE OJAHKH JINYHBIX
JIOKYMEHTOB (aHKeTa, pe3ioMe, 3asiBIICHUE U T.I1.)
OpraHu3anuoHHO- HayuunTbcst 0OpMIISTE OpraHU3alnOHHO-PACTIOPSIUTEIbHBIE
Pa6OTa C [IAKETOM pacnopsaauTeiibHas JOKYMECHTHI. Pa3pa6OTaTL OJICKTPOHHBIC 6HaHKH
41  |npuKIamHBIX porpamm  |[AOKYMEHTALus OpraHU3alHOHHO-PACIIOPSIUTEILHBIX JOKYMEHTOB (yCTaB,
Microsoft Office (4/1 qaca) MOJIOXKEHHE U T.I1.)
WudopmannonHo-

CIIPaBOYHBIE TOKYMEHTHI
(2/1 gaca)

HayunTbest 0oopMIIsiTh HHGOPMAIIOHHO-CIIPABOYHBIC
JIOKyMeHTHL. Pa3paboraTh 35eKTpoHHbIE OJIaHKN
nH(pOpPMaMOHHO-CIIPAaBOYHBIX JIOKYMEHTOB (CIIpaBKa,
00BSCHUTENIbHAS 3aITMCKa, CBOJKA U T.II.)

Jenosas nepenucka
(4/1 vaca)

HayunTbest 0hOpMIISITE 31€KTPOHHBIE OJNAaHKH JOKYMEHTOB
JI71S1 IGJIOBOM MEePENUCKHU.

Pa3paboTaTh 351eKTPOHHBIE OJIAHKK JIOKYMEHTOB JUIS AETIOBOM
nepenucky (MH(GOpPMaIMoOHHOE M PacTIOPsIUTENEHOE TUCHMO,
WHCTPYKTUBHOE M TapaHTHHHOE MICHMO H T.II.)

KonTtpakTsl. Jloroopa

Hayuutbcst opopMIISTh 3IeKTPOHHBIE OJJTAHKU JOTOBOPHBIX

(2/0,5 gaca) JIOKyMEHTOB. Pa3paboTaTh dJIEKTPOHHbIE OJAHKH JTOTOBOPOB
(TOproBbIX, TPYJIOBBIX, 00pa30BaTEIbHBIX H T.I1.)
Hayuutbest opopMILsiTh MIa0JI0HBI JOKYMEHTOB KaJpOBOTO
nesnonpousBoacTBa. Co3aaTh WAGIOHBI JOKYMEHTOB: PHKA3,
aHKeTa JUIs MOCTYIMAIOLIEero Ha paboTy, Tabenb y4uéra
Kanposoe pabouero BpeMeHH, IPOTOKOJI, BBITHCKA; COCTABUTh JTMYHBII
JIETIONPOU3BOJICTBO JIMCTOK MO Y4€Ty KaapoB; COCTABUTH TMYHYIO KAPTOUKY;
(4/0,5 gaca) 0(OpMHUTE TPYAOBYIO KHUXKKY (THTYJIBHBIH JIUCT, CBEICHUS O

pabote, cBeICHHS O HATPAKICHUSAX); pa3paboTaTh 3JIEMEHTHI
AaBTOMATH3MPOBAHHOW HHPOPMALIMOHHON CHCTEMBI
MHAWBUAYAIBHOTO (TIEpCOHMU(HUINPOBAHHOTO) yUeTa rpaxIaH
B CHCTEME rOCyIapCTBEHHOTO IIEHCUOHHOTO CTPaXOBAHUS
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Hayuntbcs pazpabaTeIBaTh AIEKTPOHHBIE PETUCTPAIIHOHHEIC
JKYPHAJIBI IJIS BXOJIAMICH M HCXOAAIICH JOKYMHTAITHH.
PazpabotaTh perucTparioHHbIE KypHAJIBI IS BXOIAMICH 1
UCXOMAIIeH JOKyMeHTanuu. B KypHamax mpemxycMOTpeTh: IS
BXOJISIIEH JOKYMEHTAINH: JaTa IOCTYIUIeHus, Ne 1/t

peructpanun, 00padboTKI
Y KOHTPOJISL HCTIOJTHCHHS
JIOKyMEHTOB
(4/0,5 uaca)

JlokyMeHTO000pOT .

- JIOKYMEHTa, OT KOT'0 TOJIy4eHO (aipec U UCXOISIIII HOMeED),

(2/0,5 uaca) KpaTkoe cojepkanue, No BXOASIIEro JOKYMECHTA | JaTa,
PE30ITIONHSI U KOMY HAIPaBJICH JOKYMCHTA Ha UCTIOJIHCHHE,
pacmucKa B MOJyYCHUH JOKYMEHTA; IS UCXOSIICH
JokyMmeHTaruu: Ne ri/m, nata u Ne HCXOJISIIEro TOKYMEHTa,
Ky/ia ¥ KOMY aJpecoBaH JTOKYMEHT, KPaTKOe COJICpKaHue, KeM
MOJIITMCaH TOKYMEHT, Ne fena, KOTopoe MOJIINT JTOKYMEHT,
OTMETKA 00 MCIIOJHEHUHU

Kopnoparushsle

TEXHOJIOTHU
WzydeHne cOBpEMEHHBIX CHCTEM JJIEKTPOHHOTO

aBTOMAaTH3ALMH

JIOKYMEHTO000pOTa. 3HAKOMCTBO C OCHOBHBIMH HJIEMCHTAMHU
uaTepdeiica n GyHKIHMOHATBHEIMI BO3MOXKHOCTSIMH CUCTEM
3NIEKTPOHHOTO JIOKYMEHT0000pOTa U JeIONPOU3BOICTRA.

Bcero: 36/10

6. OneHoYHbIe MaTepPUAJIbI AJIsI NPOBEJACHUS TEKYIIero KOHTPOJIA U NPOMEKYTOYHOM
arTecTalMu 00y4aroIMXCs MO JUCHUIIUHE

OueHoYHbIE MaTepUalbl Uil TEKYLIEro KOHTPOJISI YCHEBAEMOCTH U MPOMEKYTOUYHOM
aTTeCTAllMU 110 UTOTaM OCBOCHUS TUCIHIUIMHBI « DJIEKTPOHHOE JIEIOTPOU3BOICTBO» CHOPMHPOBAHEI
B Bujie Gona oueHouHbIX cpeacTB (POC) u mpencTaBieHbl B IPUIOKEHUH K paboueil mporpamme.

7. YueOHO-MeToau4YecKoe o0ecneueHue JUCHATINHbI

7.1. PexoMeHayemas quTeparypa

HanmenoBanue

DNEeKTPOHHBIN anpec

Kon-
BO
JK3.

7.1.1. OcHoBHasi iMTEpaTypa

IlyBamosa, H. H. OcHoBBI nemonpon3BoAcTBa. SI3BIK CITy:KEOHOTO
JOKyMEHTa : y4eOHWK M mpakTHkKyMm it By3oB/ H. H. lllyBanosa,
A. 1O. UBanoBa ; mox obmeit pemakumeit H. H. IllyBamoBoi. — 3-¢
u3f., nepepab. u gon. — Mocksa : M3patensctBo IOpaiit, 2023. —
384 c.

https://urait.ru/bcode/511417

I'po3ora, O. C. Jlenonpou3BOACTBO : yueGHOE 1mocobue it By30B /
O.C.I'pozoBa. — 2-¢ m3n.— Mocksa: MH3znarensctBo IOpaiir,
2023. —131c.

https://urait.ru/bcode/510372

Kyszneno, U. H. J[loxymeHTaimoHHOe OOeCIeYeHHEe YTPaBIICHHS.
JloKyMeHTO000POT 1 AETONPOU3BOJACTBO : YICOHHUK U MPAKTUKYM IS
By30B / WU. H. Ky3nenoB. — 4-e u3a., nepepad. u mon. — Mockaa :
WznarensctBo FOpaiir, 2023. — 545 c.

https://urait.ru/bcode/523612

ONEeKTpOHHOE  JENONPOU3BOACTBO [OnexTponnslii  pecypc]:
ANEKTPOHHBIN y4ed.-MeToa. komiwiekc / coct. M..A. IlerpoBa. —
Jlecocubupck, 2017.

http://www.Ifsibgu.ru/elektronnyj
-katalog

7.1.2. lonoTHUTeNbHAS JIHTEPATypa

Iysanosa, H. H. Opranuzanus u TeXHOJIOTUs JOKYMEHTallUOHHOTO
obecrieueHHs1 yMNpaBlIeHUs : Y4eOHHK M HPAaKTHKYM s By30B /
H. H. lllyBanoBa. — 2-e wu3xm., mepepab. u jom. — Mocksa !
WznarensctBo FOpaiir, 2023. — 265 c.

https://urait.ru/bcode/511962

Hoponuna, JI. A. Opranuzanusi ¥ TEXHOJOTUSI JOKYMEHTAlHOHHOTO
obecrieueHns yIpaBJeHHs . YYeOHUK M IPaKTHKyM JJIsi BY30B /
JI. A. loponuna, B. C. UputukoBa. — 2-e¢ u3f., nepepad. u nom. —
Mocksa : M3marensctBo HOpaiir, 2023. — 270 ¢.

https://urait.ru/bcode/530251

IIpaBoBas mHpOpMaTHKa : Y4eOHUK W MPAKTUKyM IS BY30B / TIOJ
pemakimeii  C. I'. UyOykoBoii. — 3-¢ wu3m., mepepad. W JOI. —

https://urait.ru/bcode/510703
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Mocksa : M3marensctBo HOpaiit, 2023. — 314 ¢.

8. | Kopuees, n. K. JTOKyMEHTHpOBaHHE yrpasiendeckoit | https://urait.ru/bcode/523610
nesitenpHOCTH : yaeOHuK s By3os / U. K. Koprees, A. B. [Tmenko,
B. A. Mamyprie. — 3-¢ m3a., mepepad. W mom. — Mockaa :

W3narensctBo FOpaiit, 2023. — 438 c.

7.2. IlepeyeHb COBPEeMEHHBIX NPO(ecCHOHANBHBIX 0a3 JaAHHBIX M HHGOPMALMOHHBIX
CIIPABOYHBIX CHCTEM, HEOOXOAMMBIX /LISl OCBOCHHUS JMCUHUIIIMHbI

Ne HaunmenoBanune
n/m
Hayuno-Texamueckas 6ubnmoreka ¢punmana Cubl'Y B r. Jlecocubupceke : [caitt]. — Jlecocnbupck, 2004 — . —
1. http://Ifsibgu.ru/elektronnyj-katalog. — Teker : 37eKTpOHHBIIA.
2 Jlanb : aeKTPOHHO-OMOINOTEYHAsI CHCTEMa U3/IaTeNIbCTBa : [caldT]. — Mocksa, 2010 — . — URL:
' http://e.lanbook.com — Pexxum gocTyna: mo moamucke. — TEKCT : 3JIEKTPOHHBIH.
3 FOPAWT : o6pasosarenbHas miatdopma : [caiit]. — Mocksa, 2013 — URL: https://urait.ru/ — Pexxum noctyma: mo
’ noanucke. — TeKCT : JIeKTPOHHBIN.
4 IPR SMART : uupoBoii 00pa3oBaTenbHbIN pecype: [caldT] . — Mocksa, 2021 —. — URL:

https://www.iprbookshop.ru/ — Pexxum gocTyna: mo moamucke. — TEKCT : 3JIeKTPOHHBI.

CepBep 3IEKTPOHHO-AHCTAaHIIMOHHOTO 00y4eHuss Cubl'Y um. M. @. PemrerHeBa : [37eKTpoH. 00pa3zoBar. pecypc
5. JUISL CTYJICHTOB Bcex (hopm oOyuenus] : [caiit]. — URL: https://dl.sibsau.ru — Pexxum moctyna: asst aBTopus.
nomub3oBarenel. — TeKCT : AINEeKTPOHHBIN.

7.3. MeToauueckue YKazaHus QJas oﬁyqamumxcﬂ 0 OCBOCHHIO JUCHMIIJIMHBI

[TporpaMMoil AUCHUIUIMHBI «JIEKTPOHHOE JEJIOMPOU3BOJCTBO» IPEAYCMOTPEHBI 3aHITUSA
JIEKLMOHHOI'O THIA, 3aHATHSI CEMHHApCKOro Tuma (JabopartopHble paOOThl) U CaMOCTOATEIbHAs
paboTa o0yuaronxcs.

CamocrosiTenbHast paboTa MpeAroaaraeT u3y4eHne TEOPEeTHIECKOro Kypca.

B nepuoa ocBoeHHs TUCHMIIMHBI A OOy4arOIIMXCsl OPraHU3YHOTCS WHIMBUAYaJIbHBIE U
IPYIIIOBBIE KOHCYJIBTALNH.

[Ipy wu3y4YeHUM [UCHUIUIMHBI O0S3aTENbHBIM  SBJSETCS  BBIOJHEHUE  CIEAYIOIIUX
OpTraHHU3AIMOHHBIX TPEOOBAHMIA:

— 00s3aTenpHOE MOCCIICHUE BCEX BUIOB Ay AUTOPHBIX 3aHSTHIA,

—  BeJCHHE KOHCIICKTA JICKIIHIA,

—  aKTUBHas paboTa BO BpeMsl 3aHATHIA;,

— peryisipHas caMOCTOsITebHasi paboTa 0O0ydarolmerocss B COOTBETCTBUHM C pabodeit
MIPOrPaMMON TUCIIUATIIHHEI;

—  CBOEBpPEMEHHAas C/1ada OTYCTHBIX IOKYMECHTOB;

—  TIONyYEHHUE JOIOJHHUTEIBHBIX KOHCYJIbTAIlMA TIO IMOATOTOBKE, O(GOPMIICHHIO W cjaade
OTJIENbHBIX BUJIOB 3aJ]aHHi, B CTy4dae MPOIMYCKOB 3aHSATHH.

CamocrosiTenpHas paboTa 00yJaronerocs HarmpaBJieHa Ha:

- CTUMYJIHUPOBAHHEC MTO3HABATCIIBHOI'O HHTEPECA,

- CUCTEMATHU3AUIO U 3aKPCIIJICHUC TTOJTYUYCHHBIX TCOPETUICCKUX 3HaHI/II\/’I;

— Pa3sBUTHUC IIO3HAaBaTCIBbHBIX CHOCO6HOCT€I\/’I, AKTUBHOCTH, CaMOCTOATCIIbHOCTH,
OTBCTCTBCHHOCTH U OPraHU30BAHHOCTHU 06yqafonmxc;1;

- (bOpMI/IpOBaHI/IC CaMOCTOATCIIbHOCTH MBIIIJICHHA, CIIOCOOHOCTEH K CaMOpPAa3BUTHIO,
CaMOCOBCPIHIICHCTBOBAHUTIO U CaMOpPCaIn3aluu.

UYToObl BBIMOJIHUTE BECh OOBEM CaMOCTOSITENbHOM paboThl MO BCEM OCBAaMBAaEMbIM
JTUCLUUIUIMHAM, o0ydyaromeMycss HeoOXOAMMO 3aHHMMaThes Mo 3-5 4YacoB exeaHeBHO. HaumHath
CaMOCTOSITeNIbHbIE BHEAYJIUTOPHBIE 3aHATHUS CIEAYyeT C MEPBBIX K€ JHEH ceMecTpa, MOCKOJIbKY
KOMIIEHCUPOBaTh TMPOIYIIEHHBIH MaTepuan Io37Hee 0e3 CHIDKEHHs KadecTBa paboTel M ee
MIPOU3BOIUTEILHOCTH MTPAKTUYECKH HEBO3MOXKHO.



http://e.lanbook.com/
https://urait.ru/
https://dl.sibsau.ru/
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Bun yae6HBIX
3aHATHI

OpFaHI/ISaLII/I}I ACATCIIBHOCTH CTyACHTA

Jlexius

Jleknmu WMEIOT IENbI0 AaTh CHUCTEMATH3MPOBAHHBIC 3HAHUSA 00 M3y4aeMoil mpenMeTHOM
obmactu. B xone mekumii mperonaBaTeNh H3JAaracT W PasbACHIET OCHOBHBIE, Hambolee
CJIOXHbIE MOHATHUS TEMBI, a TaKKE CBSA3AHHBIE C HEM TEOPETUYECKHUE U NPAKTUUECKUE
poOJIeMBI, TaeT PEeKOMEHAAIUH Ha JabopaTopHbIe pabOTHl M yKa3aHHMSI Ha CaMOCTOSTEIBHYIO
pabory.

B xoje nekiumii 00y4JarnmmMcst peKOMEH Ty eTCs:

—  BECTH KOHCIICKTHPOBAaHUC YUCOHOTO MaTepHaia;

—  o0OpamaTth BHUMaHHE Ha KaTEropuu, GOPMYJIUPOBKHU, PACKPHIBAIOIIUE CONCPIKAHHUE TEX HITU
WHBIX SIBICHUM M TPOIECCOB, HAYYHBIE BBIBOABI M MPAKTHUYECKHE PEKOMEHIAIUMU 10 HX
MPUMEHEHHUIO;

— 3aJaBaTh INPENOAABATENI0 YTOYHSIOIIME BOIPOCHI C LENbI0 YSICHEHUS TEOPETHUYECKHUX
MIOJIO>KEHUH, pa3pelIeHNs] CIIOPHBIX CUTYaLUM.

JKematensHO OCTaBUTH B pa0OYMX KOHCHEKTAX IO, HA KOTOPHIX BO BHEAYAUTOPHOE BpeMs
MOXXHO CJ€eJlaTh IOMETKHM M3 PEKOMEHIOBAaHHOM JIUTEPATyphl, AONOJHSIOUIME MaTepuai
MPOCIYIIAHHON JIEKIWH, a TaKKe IOMYCPKUBAIOMIAE OCOOYI0 Ba)KHOCTh TEX WM HWHBIX
TEOPETUYECKUX MOJIOKEHUH.

s yCTeIIHOTO OBJAACHHUS KypcoM HEOOXOIMMO TMOCemaTh BCE JIGKIMH, TaK Kak
TEMATHYCCKHI MaTepHall B3aMMOCBsI3aH MEXy COOOI.

JlabopaTopHas
pabora

[Tpu moxaroroBke k 1abOpPaTOPHBIM PabdOTaM CTYIEHTY HEOOXOAMMO U3YYHTh METOANYECKHUE
yKa3aHus 10 BBIOJHEHHIO JIabopaTopHOil paboThl, W3Yy4YHTh OCHOBHBIE TEOPETHYECKHUE
MOJIOKEHHsI TI0 TeMe paboThl, BBINOJHHUTH IMPAaKTUUECKyl0 4acTh. JlaboparopHble paboOTHI
BBITIOJIHAIOTCS TOATPYIIIIAMU CTYJCHTOB B CHELMATU3MPOBAaHHBIX Jabopatopusx. Kaxmyro
1abopaTopHyl0 pabOTy CTYIEHT AODKEH IPeACTaBUTh Ha PacCMOTPEHHE IIperojaBaTelld,
OTBETHTh Ha KOHTPOJIbHBIE BOTIPOCHL.

CamocrosTensHas
pabora (u3yueHue
TEOPETUYECKOM
4acTu Kypca)

IIpu n3ydeHnH AUCUUILIMHBI HE BCE BOIPOCHI PACCMATPUBAIOTCA HA JIEKLHAX, YaCTh BOIPOCOB
PEKOMEHAYETCs MPEMNOAaBaTeNieM Ul CaMOCTOSTENbHOro M3ydeHus. [Ipu camocTosTenpHOM
U3y4YEHUH u npopaboTke TEOPETHYECKOTO Kypca HE0OX0ANMO MOBTOPUTH
3aKOHCIIEKTHPOBAaHHBIA BO BpeMs JIEKIWM MaTepual M JOMNOIHUTb €ro ¢ Yy4eToM
PEKOMEHIOBAaHHOHN JUTEPaTyphbl. BajkHOI 4acThIO caMOCTOSITENEHON pabOTHI SABISETCS YTCHUE
yueOHOM 1 HayuHOH JutepaTypbl. OCHOBHas (PyHKIHUS y4eOHUKOB - OPUEHTUPOBATH CTYACHTA B
cHUCTeMe 3HaHWH, YMEHHH W HaBBIKOB, KOTOPHIE JOJDKHBI OBITh YCBOGHBI 10 JIaHHOM
JUCHUIUIMHE OyAyImKMH criennanuctaMu. [Iorck OTBETOB Ha BOMPOCH M BHINIOJIHEHUE 3adaHU
JUISL  CaMOCTOSITENIbHOM pa0oOThl TO3BOJIIET PACHIMPUTh M yIAYyOUTh 3HAHHWS MO KypCy,
IIPUMEHUTh TEOPETUYECKHUE 3HAHUS B PELICHUM 3a/1a4 NIPAKTUYECKOTO COAEPIKAHUS, 3aKPEIUTh
HU3yuyeHHOEe paHee. YPOBEHb YCBOCGHHS MaTepHana MOXeT OBITh OIIGHEH INpH OTBEeTax Ha
KOHTPOJBHBIE BOIPOCHI JUIsi CAMOIPOBEPKU I10 COOTBETCTBYIOIIUM TEMaM H Pa3JiesiaM.

IToxroroska k
3a4ery

[ToaroroBka K 3auery mpearnoaraeT H3y4eHne peKOMEHyeMOH JINTepaTypsl B APYTuX
MCTOYHHMKOB, KOHCIIEKTOB JICKIIMH, TOBTOPEHNE MAaTEPHAJIOB JIA0OPATOPHBIX PadoOT.

8. MarepuajibHO-TeXHUYECKOE o0ecredeHne TN CIUNIHHbI

HaumenoBanue Hasnauenwne aynuropuu O6opynoBanue
ayJIUTOPUH
VueOnas JUTSL TIPOBEICHYISI 3aHITHIA VYueOHas mebenb 1 00yJaromuxcs, 10cKa, pabouee MeCTo
ayUTOpuUs JIEKITAOHHOTO THUIIA, MpernojaBaTes.

TPYIIIOBBIX U
HMH/AUBUyalIbHBIX
KOHCYJIbTallui, TEKYIIETO
KOHTPOJIS U IPOMEKYTOUHOM
aTTeCTalllu, KypcoBOrO
IIPOEKTUPOBAHUS

Kommexr mynbTuMennitHoro o60py1oBaHusi.

KoMmproTepsl ¢ MOAKIIOYSHHEM K HH(POPMAIIHOHHO-
TEJICKOMMYHHUKAIIMOHHO ceTn «IHTepHeT» U IOCTYIIOM B
3JIEKTPOHHYIO HH(POPMALMOHHO-00pa3oBarenbHyto cpeay Cuol'y um.
M.®. PemerHeBa.

[lepeueHp TUIIEH3MOHHOTO ¥ CBOOOIHO PACHPOCTPAHAEMOTO
HPOrPaMMHOTO 00ecneyeHus], HEOOXOJUMOTO ISl OCBOCHUS
JCIUTUTAHEL:

1. Omepamnnonnas cucrema Microsoft Windows Education.
2. Oducusrit maker Microsoft Office.

3. Bpay3sep Google Chrome.

4. Awnrtusupyc Dr. Web Desktop Security Suit.
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Yuebnas
ayTUTOPHUS

JUISL IPOBEICHUS 3aHSTUH
CEeMHHAPCKOTO THIA
(11a6opaTOpHBIX), TPYIIIOBLIX U
WHIVBUIYaIbHBIX
KOHCYJbTalluii, TEKyILIEro
KOHTPOJIS ¥ IPOMEXKYTOTHOI
aTTecTaluu, KypcoBOro
HMPOEKTUPOBAHUS

Yuebnas mebesb 1yt 00ydaromuxcs, 10cka, pabouee MecTo
MPenoIaBaTes.

KoMIBIOTEpHI ¢ MOAKIIOYeHHEM K HH(POPMAIIHOHHO-
TEJIEKOMMYHHUKAIIMOHHO ceTn «IHTepHeT» U TOCTYIIOM B
3JIEKTPOHHYI0 HH(OPMAIMOHHO-00pa30oBaTelbHyto cpeny Cudl'y um.
M.®. PemerHesna.

ITepedeHb TUIIEH3HOHHOTO M CBOOOIHO PACIIPOCTPAHAEMOTO
MPOTPaMMHOT0 0OecIieueHHsI, HEOOXOIMMOTO JIJIsi OCBOCHHSI
JIMCIIUTIIAHEL:

1. Omnepamnonnas cucrema Microsoft Windows Education.
2. Oducusrit maker Microsoft Office.

3. Bpayzep Google Chrome.

4. AwntuBupyc Dr. Web Desktop Security Suit.

ITomenienue s
CaMOCTOSTCILHOM
paboThI

JUISL CAMOCTOSTEIIBHON PaboThI
00yJaroImuxcs

KoMIBIOTephI ¢ HOAKIIOUCHIEM K HH(POPMAIIMOHHO-
TeNeKOMMYHHUKAIIMOHHOM ceTn «IHTepHeT» U JOCTYHOoM B
3NIEKTPOHHYI0 HH(POPMAIIMOHHO-00pa3oBaTebHyto cpefy Cudl'y num.
M.®. PemerneBa
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MUWHHUCTEPCTBO HAYKHU U BBICILIEI'O OBPA30BAHUS POCCUMCKOM ®EJEPAITN
Jlecocubupckuit hunman penepanbHOToO TOCy1apCTBEHHOTO OO KETHOTO
00pa30BaTENBLHOTO YUPEKIACHUS BBICIIETO 00pa30BaHUs
«Cubupckuii rocy1apCTBEHHBIN YHUBEPCUTET HAYKH U TEXHOJIOTHIA
nMeHM akagemuka M.@. PemerneBa»

OOHJ
OLHEHOYHBIX CPEJACTB
JUIS IPOBEICHUS] IPOMEKYTOUHOM aTTecTallu
110 AUCITUIIJIIMHE
(npuioxkenue K padodeil nporpaMme JUCIHUIIAHBI)

SJIEKTPOHHOE AEJIOIMPOU3BOACTBO
09.03.01 MadopMaTHKa 1 BEIYUCTUTEIbHAS TEXHUKA
Kon HaumenoBanue
HamnpaBnennocts (mpo¢uis) oOpa3oBaTeaIbHON MPOrpaMMbl

HpOFpaMMHOG obecneueHe CpCaAcCTB BBIYHCIIMTEIILHON TEXHUKH U ABTOMAaTU3HWPOBAHHBIX CUCTEM

YpoBeHb BbICIIEr0 00pa30BaHus
OakanaBpuat

dopma o0yueHus
OYHasl, 3a09Has

Kpacnosipck 2022
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DoH/I OLICHOYHBIX CPEACTB
JJISl IPOBEACHUs IPOMEKYTOYHOM aTTeCTAlNU

110 JTUCHUITIIIMHE 3H€KTDOHHO€ ACJIOIMPONU3BOACTBO

1. Onucanue Ha3HaAYeHHUsI U cOCTaBa (DOH/IA OIEHOYHBIX CPEJICTB

Hacrosmuii ¢ong omenounsix cpencts (POC) Bxoautr B cocTaB paboueidl mporpammbl
JUCLUIUIMHBI DJIEKTPOHHOE JIeJI0NPOU3BOJICTBO

" NpeaHa3Ha4YCH IJId OUCHKHU IINIAHUPYCMBIX PE3YyJIbTATOB 06y‘-I€HI/ISI IO JUCHUIIIMHE, COOTHCCCHHBIX
C YCTAHOBJICHHBIMHA B IPOIrpaMM€ NHAUKATOPAMU NOCTUIKCHUSA KOMHCTCHHHﬁ.

®OC Brirodaer B ce0s OLEHOYHBIE MaTepUalbl JUIS IMPOBEACHUS TEKYLIEr0 KOHTPOJIS
YCIEBAaEMOCTH U MPOMEKYTOUHOM aTTecTanuu oOydaromuxcs B popme: 3a4era.

B coctaB ®OC BXoAAT ciaeayrouue OLEeHOUYHbIE CPEJICTB:

— YCTHBI! onpoc (TEKyIIUN KOHTPOJIb);

— 3aJaHMs JUIS BBIIOJIHEHUS J1aOOpaTOPHBIX pabOT M BOIPOCH! AJIS 3alUThI JaOOPAaTOPHBIX
paboT (TeKyImuii KOHTPOJb);

— BOIIPOCHI K 3a4€Ty (IPOMEKYTOUHAS ATTECTALINH).

2. Hepeqeﬂb IVIAHUPYEMBIX PE3yJabTaTOB Oﬁy‘leﬂl/lﬂ o JUCHUIIJIMHE, COOTHECCHHbIX C
YCTAaHOBJICHHBIMHU B IIPOrpaMMe HHAUKATOPAMH TOCTHKCHUSA KOMIIeTeHIInii

Kon Coneprxanue WHauKaTOpBl JOCTUXKEHUS [Inanupyemble pe3yabTaThl 00yUYEeHUS 10
KOMIICT KOMIICTCHIIUN KOMIICTCHIIUN JUCHUIIINHEC, COOTHCCCHHBIC C yCTaHOBHeHHLIMI/I
CHIINU B ITPOrpaMMe WHAUKATOPAMHM JTOCTHIKCHUS
KOMIICTCHI[UU
3HaTh:

- OCHOBHBIC CTaHAAPThI O(I)OPMJ'IGHI/IFI
TEXHHUYICCKOM JAOKYMCHTAlMHU HA
PA3INYIHBIX CTAAUAX KU3HCHHOT'O IIUKJIa

OIIK-4.1. Anammupyer o0bekTa npodecCHoHaNIbHOM
HOPMAaTHBHBIE aKTHI, JeSITeTIbHOCTH;

Crocoben peryiaupyromye OTHOLICHHS B —  HCTOYHHUKH MH(pOpMAIHU, HEOOXOAUMOM

y4acTBOBATH B PO eCCHOHANBHOM NEeSITEIHOCTH JUIA IpOoeCCHOHANBHON AEATENbHOCTH;

a3zpaboTke —  CHCTeMBbI KJIaCCU(HKALINH U

pasp OIIK-4.2. Pa3pabatsiBaeT uran

CTaH/IapTOB, HOPM U KOJIMPOBaHHsI MHYOPMAIUH, B TOM YUCIIE
CICIHANBHYIO (TEXHIUYECKYIO)

MIPaBUIL, a TAKXKe MIPUCBOCHHE KOJIOB JOKyMEHTaM U

OIIK-4 . JIOKYMEHTALUIO B COOTBETCTBUU CO

TEXHUYECKOM 3JIEMEHTaM CIIPaBOYHHKOB.
CTaHIapTaMu, HOpMaMH U

JIOKYMEHTalUH, YMmerhb:

N HpaBUIaMU

CBSI3aHHOH C —  aHaAJTM3MPOBATh U NIPUMEHATH CTAHAAPTHI,

npodeccuonansHoit | OIIK-4.3. Odopmisier HOPMBI, TIPaBUJIa H TEXHUIECKYIO

JIeSITETTbHOCTBIO HUHGOPMALUIO B COOTBETCTBUH CO JOKyMEHTAIMIO TIPH PEIICHUH 33/1a4
CTaHIapTaMu, HOpMaMH U npodeccroHaBHOI eI TeIbHOCTH.
MIpaBUJIaMA Baaners:

— METOaaMHU COCTABJICHHUS, KOMIIOHOBKH,
opopMIICHHS HOPMATUBHOH H
TeXHH‘IeCKOﬁ }IOKyMeHTaLH/II/I,
aJpeCOBaHHOM JIPYTUM CIEUAIUCTAM
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2.1. ®opMbl KOHTPO.IsA GOPMUPOBAHMA KOMIIETEH i

Kong
Ne KonTtpoaupyemsie KOHTPOJIUPYEMOH HaumenoBanue
- paszen/TeMa TUCHUITHHBI KOMIETEHINH OLIGHOYHOT'O CPe/ICTBA
(umu ee yacTH)
1 Paszmen 1. ODPUCHOE
JEJIOTTPONU3BOJACTBO
11 OBomonus JIeJIOTIPOU3BOACTBA u Tekymuii KOHTPOJIb:
) O(HCHBIX TEXHOJIOTHIi YCTHBIH onpoc
12 JloKkyMeHTOOOOpOT Ha  COBPEMEHHOM OIIK-4 Texkymuii KOHTPOJIb:
IpeaNpUSTHU YCTHBIH onpoc
13 JloKkyMeHTOOOOpOT C HCHOJIBb30BaHUEM Tekymuii KOHTPOJIb:
TEXHUYECKUX CPEJCTB YCTHBIH onpoc

Pazgen 2. IIJTJAHMUPOBAHUE U
2. PAIIMOHAJIBHAA  OPT AH‘I/IBAHI/IS{
PABOTBI C THOOPMAIIMEN

[InanupoBaHue Ha MpeaNPUITHH Tekymuil KOHTPOJIb:

2.1 OIIK-4 .
YCTHBIH oIpoc
29 [lmanupoBanme  pabodero  BpEeMEHH Tekymuil KOHTPOJIb:
COTpPYIHHKA YCTHBIH o1poc
Paznen 3 BE3OITACHAS PABOTA B
O®DNCE
31 KonTtpons nocrymna x mHGOpMAaIin OIIK-4 Tekyuuii KOHTPOJIb:
YCTHBIH Oonpoc
Paznen 4 COBPEMEHHBIE O®VICHBIE
MMPUJIOXEHUA
PaGota ¢  makeToM — NIPUKIATHBIX OIIK-4 Tekymuil KOHTPOJIb:
4.1  |mporpamm Microsoft Office 3amaHus Ui BBITOJHCHUS J1A0OPaTOPHBIX padoT U
BOMPOCHI JUIs 3aIUTHI 1a00paTOpHBIX paboT
IIpoMeskyTouHasi aTTecTalUsA IIpoMeskyTouHasi aTTecTalsA MO JMCIUIIIMHE

Bompockl k 3auery

3. TunoBble KOHTPOJIbHBIE 32JAHUA MM MHbIE MAaTEPHAJIbI, HEOOXOAUMBbIE VISl OLlCHKH
3HAHM, yMeHHil, HABBIKOB BJIA/IECHUSl, COOTHECEHHBLIX € YCTAHOBJIEHHbIMH B MporpamMme
HHIMKATOPAMH JI0CTHKEHHUS KOMIIeTeHIN i

3.1. VYcruslii ompoc (TeKYWIHil KOHTPOJb), (OPMHpPOBaHHE KOMIETEHIIUH
OIIK-4

VYCTHBINA 0npoc MPOBOAUTCS BHIOOPOYHO B HAyaje JIEKIIMH M BKJIIOYAET MEPEUYEHb BOIPOCOB
M0 TPOWUJEHHOMY MaTepuany. YCTHBI OMNpOC MPOBOAUTCS MO TeMaM, MO0 KOTOPBIM HET
1abopaTOPHBIX padoT.

HepequL BOIIPOCOB JIs1 YCTHOI'O OIIpOCa.

OCHOBHBIE XapaKTEPUCTUKU JIOKyMEHTO000pOTA.
[ToHsATHE TOKYMEHTONOTOKA, €r0 CTPYKTYpPa, OKA3aTeIH OLIEHKU TOKYMEHTOIIOTOKA.
JKM3HEHHBIN UK JOKYMEHTA.
Oransl T0KyMeHT0000poTa.
ONEeKTPOHHBIM 00MEH HEIOPUINYECKUMU IOKyMEHTaMH (Ha IpruMepe)
JlokyMeHTO000pOT Ha 0a3e 2JEKTPOHHOM MOYTHI.
Br16op moaxo/ia K aBTOMaTH3aUK IOKYMEHTOO0O0pOTA.

8. Omenka TOTPeOHOCTM B CHUCTEMax  AJIGKTPOHHOTO  JIEJONPOM3BOJCTBA U
JIOKYMEHTO000pOoTa.

9.  Texuonoruu nepeBoja OyMakHBIX JJOKYMEHTOB B 3JIEKTPOHHBIE.

10. ArtomatusmpoBaHHBIe paboume mecrta (APM): onpeneneHue, coaep)kaHHe, COCTaB,
GyHKIMH.

11. AsromaruzupoBaHHBIC paboune mecta (APM): knaccudukarus. [Tpumepsr.

NoakowhE
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12. Omenka mOTPeOHOCTH B  CHUCTEMaX  AJIGKTPOHHOTO  JEIONMPOM3BOACTBA U
JTOKYMEHTO000pOTA.

13.  Cuctemsl 2JIEKTPOHHOTO JOKYyMEHTO0O0poTa. OOIIHEe OT0KEHHUS.

14. Haznauenue CO/I.

15. 3Od¢dexruBnocts ucnonb3oBanus cuctem 0.

16. OcHOBHBIEC CBOMCTBA CUCTEM JIEKTPOHHOTO JIOKYMEHTOO0OpOTA

17.  OcHOBHbIE TEXHOJIOTUHU PAOOTHI C TOKYMEHTAMH.

18. OOGmas kinaccuduKaIus CUCTEM IEKTPOHHOTO JoKyMeHTooOopoTa (CO/I).

19. OOuwmit 0630p COCTOSIHUS U OCHOBHBIC TEHACHIIMHA Pa3BUTHS MHUPOBOTO phiHKa COJI.

20. OO030p OCHOBHBIX CUCTEM JIOKYMEHTO00O0pOTa, MpeACTaBICHHBIX B Poccuu

21. Cucrembl, OPraHU3YIOIIUE FICKTPOHHBIA JOKYMEHTOO0OPOT

22. ABromaru3zainys oOMeHa JOKYMEHTaMHU MEXKIy OpraHaMy BIIACTH.

23. Opranusaius B3auMOJICHCTBHS OPTaHOB FOCYJapPCTBEHHOM BIIACTH C IPa)KIaHAMHU.

24. DddexTuBHOCT UCTONb30BaHus cucteM D/]0.

3.2 3apaHus A8 BBINOJHEHUs] Ja0OPATOPHBIX PadoT M BOMPOCHI /Jisl 3aIHUTHI
J1a0opaTOPHBIX PadoT (TeKyUHil KOHTPOJIb), popMupoBanne komnerenuuun OIK-4

[TogpoOHOe ommcaHue 1a0OPaTOPHBIX pabOT W KOHTPOJIBHBIE BOIPOCHI COJEpPKATCA B
MPaKTHKYME 110 BBITOJHEHHUIO JJab0opaTOpHBIX paboT, KOTOPHIi BKIOUeH B coctaB DYMK]] [4].

[TpumepHble 3amaHus Uil Ja0OpaTOpHON pabOThl MO TeMe «DJIEKTPOHHBIM JOKYMEHT.
Knaccudukanus 10KyMeHTaluu B YUpEKICHUN.

1. 3arpysurts npuioxenue Word;

2. YcranoButh auct popmara A4 (210 x 297 mm x MMm); 3aaate nonst (MM): Bepxuee — 20;
HwkHee — 20; nmpaBoe — 10; nmeBoe —20. I'paHuUIIbI OJIEH JOKYMEHTA JOJDKHO OBITH BUAUMBIM.

3. Ha mepBom mHcTe co37aBaeMOro JIOKyMEHTA_O LIEHTPY JIMCTa MPONUCHBIMU OyKBaMU
HaOpath HaumMeHoBaHue gokyMmeHnTa - HOMEHKIJIATYPA JIEJI, pa3smep mpudTta — 16;

4. B Hagane BTOpOH, TpeThel, ... U ceaAbMOl cTpaHul 12-m pazmMepoMiIpudTa NepeIrCInTh
Ha3BaHUS JIeI:

OpraHu3annoHHbIE JOKYMEHTHI,

PacniopsinuTensHbie TOKYMEHTHI;

WHpopmanmoHHO-CIIpaBOYHbIE JOKYMEHTHI;

KoHTtpakrsr;

JlenoBasi epenucka;

Kanposas noxymenTanus.

Ilon Ha3BaHMAMHU Jiell TPUBECTH HUX OIpeeseHUs] W3 Yy4yeOHOM muTepaTypsl IO
JIeTIOTIPOU3BOICTBY;

6. Hmxe ompenenenuil nen BBectu 1-2 pasjena pa3HOBUAHOCTEH JIOKYMEHTOB JIaHHOTO
Buga. Hampumep, B pacnopsaWTENbHBIX JoKyMeHTax: [locraHoBneHusi, Pemenus wu T.am.
Nudopmannio o BUAAX JOKYMEHTOB M HUX ONpEAETCHHs B35ATh M3 COOTBETCTBYIOLIMX Ppa3/IeiioB
y4eOHOM JTUTepaTyphl;

7. B KoHIle JOKyMeHTa co3aaTh ero ornapnenue, 10-m pazmepom mpudra.

8. Ha mpenmocnenseM JMcTe TOKyMEHTa CO3/1aTh TAOIHUILY-(OPMYIISIp ¢ pa3MepaMi KIETOK
COOTBETCTBYIOIIUMH TpUBEJACHHbIM B llpuinoxkeHun A METOAMYECKUX YKa3aHUU (pa3mepsl
MPOCTABUTH HA BHIHOCKAX);

9. B kieTkax opraHM30BaHHOM TaOJMIIBI MPOCTaBUTh HOMEpPA PEKBU3UTOB COTJIACHO TOMY,
KakK 3TO JIaHO B MIPWJIOKEHUN A METOIMYECKUX YKa3aHUM;

10. B pexume npocMOTpa MPOCMOTPETh KAKOH JOKYMEHT TOJy4WiIcsa: COOJIOCTH
HEBUIMMOCTh OTMEUEHHBIX TYHKTHPOM JINHHIA;

11. daiin coxpaHuTh MOJ MaposieM B pabodeM KaTajiore rpymnsl (Ha JaT. ).

o akrwdE

[lepedern BOMPOCOB MIJIsl 3AIUTHI TA0OPATOPHOU pabOTHI MO TeMe « DIEKTPOHHBIA TOKYMEHT.
Knaccuukanus 10KyMEeHTallMK B YUPEKICHUI.
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1. TIponymepoBaTh CTPAHHUIIBI JOKYMEHTA;

2. TlpencraBUTh JOKYMEHT B CTPYKTYpPHOM BHjIe, MaciiTad 25%);

3. Usmennuth ¢opmar crpaHul] JOoKymMeHTa Ha A5 (3T0 monoBuHa OT Qopmarta A4,
PacrosoKeHue KHUKHOE);

4. JlokyMeHTy BEpHYTb HCXOIHBIN popmat A4;

5. OtoOpa3uth B daiie ciayxkeOHbIe CHMBOJIBI (POPMATHPOBAHHS;

6. Ha tutynsHOM nucte mocine Ha3zBanus "Homenknarypa aen”

BCTaBUTh CHOCKY O KOJIMUYECTBE CTPAHUII, CJIOB U 3HAKOB B (aiiiie;

7. IlpencraBuTh Qaiin Kak BeO-TOKyMEHT;

8. B koHue ¢aiina mpocTaBUTh AaTy CO3/IaHUS IOKYMEHTA;

9. BeiBectu manenb "Crpykrypa". IloscHuth (mOKa3aTh) KakK €0 MOJB30BAThCS; Y TAIUTh
BCTaBJICHHYIO IaHEJIb;

10. I[TporucaTs B cBOMCTBaX JOKYMEHTa (paMILIAIO aBTOpa Qaiina;

11. Oto6pa3uTh (aitst BO Bech 3kpaH; BEpHYTh K HCXOAHOMY;

12. Pazienuth 3KpaH Ha qBa OkHA; OTMEHHTH pa3JieiicHIE,

13. latp (moka3aTh, MPHUBECTHU) OMHMCAHHWE OOBIYHOTO CTHJIA, YCTAaHOBIIEHHOTO Ha BalleM
pabodem MecTe;

14. TTokaxuTte Kak MpoBEpUTH Opporpaduio T0KyMEHTa;

15. BctaBUTh pacCTaHOBKY IIEPEHOCOB CIIOB B TEKCTE JIOKYMEHTA,

16. [Tosicuute nmousitue "CKPBITHIN TEKCT", TOSACHUTE 32 pa0OYUM MECTOMHA IIPUMEPE;

17. Jats onpeneneHue konoHTuTyNa. [lokasaTs npuMeHeHHeE.

18.B cepenuHe AOKYMEHTE NpeIyCcMOTpeTh Hanuuue aucrta (opmara A3, amp00MHOTO
pacniosioxeHus. Kak 3T0 BBITOTHUTH?

19.TTosicaure monsitue kepHuHr. I[lokaxxkure Ha npumepe. 20. ABTodopmar, Korjga ero
HE00X0IMMO HUCTIOIH30BAThH?

20. Korza, B Kakux cUTyalusix ucrnoib3yercs TaOynauus?

3.3 Bompochl k 3audery (MpoMe:xXyTouHasi aTTrecTanus), GopMuUpoBaHHEe KOMMETEHIIUH
OIIK-4

Hcropus nemonpons3BoACTBa.

DOBOJIOLUS KOMITBIOTEPU3ALINHU PEATIPUSTUH.

DBOJTOIHS OPUCHOTO MPOTPAMMHOTO O0ECTIeYEHUSI.

TumnoBas cTpykTypa npeanpusTus.

CTpyKTypa COBpPEMEHHOTO KOMMEPUYECKOTO PEIPHUSITHSL.

OducHas TexHuKa 1 HHPOPMALIMOHHBIE TOTOKU B COBPEMEHHOM Ouce.
TexHonoruu nepeBoa OyMaXHbIX JJOKYMEHTOB B 2JIEKTPOHHYIO (OpMY.
OOm1ast cTpyKTypa JOKYMEHTALMOHHOTO 00ecrieueH sl yIpaBIeHuUs.
HopmatuBHas 6a3a nenonpou3BoJICTBA.

0. FOpunuueckas cuiia 3J€KTPOHHOTO JOKYMEHTA.

11. DnexTpoHHBII 0OMEH HEIOPUANUYECKUMU JOKYMEHTAMHU.

12. PanmonansHas pabota ¢ MH(GOpMarue.

13. PanmonansHOE Bi1ajeHne 0pHCHBIMU IPOTPaMMaMH.

14. PanuoHanbHOE OOIIEHUE TI0 MIEKTPOHHOU ToUTe U TenedoHy.

15. [Ipuuunbl notepu pabovero BpeMeHH.

16. IlporpamMMHBIe CpeacTBa KOHTPOJIS IOCTYTIA.

17. Kontpoas noctyna k Web-pecypcy.

18. Iudpossie ceprudukarel. Kinaccel ceprudukaTos.

19. Cucrema moanuCaHHBIX MPUIOKEHUH. be30macHOCTh MpH Tepernucke.
20. CpenctBa KOHTpOJIA AOCTyna kK JokymeHTam B MS Office.

21. OcHoBHBIC TpeOOBaHUS K OPOPMIICHHIO TOKYMEHTOB.

22. Knaccugukaropsl. Cnenuduka s3bka J0KyMEHTOB.

23. ABTOMaruzaIus J0KyMEHTO00OpOTa.

BOooo~NoORWDNE
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4. Onucanne mnoka3areseil, KpUTepHeB, IIKAJ ONEHUBAHUA NJIAHHUPYEMBbIX
pe3yJbTaToB 00y4YeHHsl MO JAWCUMILIMHE, COOTHECEHHBIX C YCTAHOBJEHHBIMH B Nporpamme
UHIUKATOPAMU JTOCTUKEHUSI KOMIIeTeH Ui

4.1. Tloka3aTejim U KPUTEPHUHU OLIEHUBAHUSI YCTHOTO OTBETA

Orenka IToka3aTenu oLeHUBaHUS Kpurepun oniennBanust
«5» [MomaoTa wm mpaBmiIbHOCTH| CozepikaHUEe OTBETAa COOTBETCTBYET TEME BOTIPOCa.
(oTamuHO) OTBETOB Ha BOIIPOCHI [IpomeMOHCTpHUPOBAaHO  YBEpPEHHOE BIAACHWE ITOHATHITHO-

TEPMUHOJIOTHYECKUM allapaToM AUCLHUIUIMHEL, OTCYTCTBYIOT
ommbku B ymorpebieHnn TepMuHOB. [lokasaHo ymenoe
UCIIONB30BAaHNE KATETOPUH M TEPMUHOB IUCLMIUIMHBL B HX
accolMaTUBHON B3aUMOCBSI3H. OO0yyaromumcs
MPOJIEMOHCTPUPOBAHO YMEHHE apryMEHTHPOBAHO U3Jararh
COOCTBEHHYIO TOUYKY 3peHUs. BHIHO yBepeHHOE BiaJcHUE
OCBOCHHBIM  MAaTEpHalOM,  H3IO0KEHHE  COIPOBOXKACHO
aJeKBaTHBIMU TpUMepaMH M3 MpakTUKU. OTBET YeTKO
CTPYKTYpHPOBaH M BEICTPOCH B 33JIaHHOIT Jloruke. Yactu oTBeTa
JIOTHYECKH B3aMOCBSI3aHbI

«4» ConeprkaHue OTBETa B [[EIOM COOTBETCTBYET TEME BOMPOCA.
(xopoio) [TpoeMOHCTPUPOBAHO BIIaJICHUE MOHATHIHO-
TEPMHHOJOIMYECKUM alMapaToM JUCHUILTHHBI, MPUCYTCTBYIOT
HE3HAYHTENbHbIC OLIMOKH B YyMOTPEOJNCHUH TEPMHUHOB, HE
HCKaXkarolue cmbicia. [loka3aHO yMenoe HCIONIb30BaHUE
KaTeFOpHﬁ n TEPMHUHOB JUCHUIUIMHBI B HUX aCCOL[PIaTPIBHOﬁ
B3auMOCBs3U. [IpOJeMOHCTPUPOBAHO YMEHHE apTyMEHTUPOBAHO
u3jgaraTh COOCTBEHHYIO TOYKY 3peHus. M3j0KeHHe oT4acTh
COIIPOBOXKJACHO aICKBATHBIMU IIPUMEPAMU U3 IIPAKTHUKH.

OTBeT B IOCTATOYHOIl CTENEHH CTPYKTYPHPOBAH U BBICTPOCH B
33/IaHHOI Jloruke 0e3 HapymeHud obmero cmeicna. Yactu
OTBETA JIOTHYESCKU B3aHMOCBS3aHbI

«3» ConepkaHre OTBETa B IIEIOM COOTBETCTBYET TEME BOIIPOCaA.
(YZOBIETBOPHUTEIHHO) ITponemMoHCcTpHpPOBAHO Y/IOBIIETBOPHUTEIILHOE 3HaHHE
Mmarepuana, ectb omuokn (25-30%). IlpomeMoHCTpHpOBaHO
JOCTaTOYHOE  BJIQJICHUE  TOHATHHHO-TEPMHUHOJIOTHYECKUM
annapaToM JIUCHUIUIMHBL, €CTh OUIMOKM B YHOTpPEOJEHHH U
TpPaKkTOBKE TepMHHOB. OIMMOKN B HCIIOIB30BAHUM KAaTETOPHH U
TEPMHHOB JTUCLUILUIMHBI B UX aCCOIMAaTHBHON B3aMMocBs3u. Her
COOCTBEHHOW TOYKH 3peHHs THO0 OHa ciabo apryMeHTHPOBAaHa.
[Tpumepsl, NpHUBEACHHbIE B OTBETE B KaueCTBE IMPAKTHYECKHX
WUIIOCTPALMi, B MaJlOW CTENEHU COOTBETCTBYIOT W3JI0KECHHBIM
TeopeTHyeckuM acrektaMm. OTBET IJI0XO0 CTPYKTYPHUpPOBaH,
HapylleHa 3aJaHHas Jioruka. YacTwm oTBeTa pa3opBaHBI
JIOTHYECKH, HET CBA30K MEXy HUMH

«2» CopepxaHne OTBETa HE COOTBETCTBYET TEME BONpOCAa WIHU
(Hey10BJIETBOPUTEINILHO) COOTBETCTBYET emy B OUYEHb MaJoi CTETEHU.
[TponeMOHCTPUPOBAaHO KpaiiHe HHU3KOe (OTPHIBOYHOE) 3HAHUE
Marepuana, MHOTO OIIMOOK — NPakTUYECKH BCE JIaHHBIE JIMOO
UCKa)XXeHbl, 7HMO00 HeBepHBL. [IpoeMOHCTPHPOBAHO KpaiiHe
cmaboe BiaJieHHE MOHATUHHO-TEPMHUHOJIIOTHYECKUM amIapaToM
JUCHHIUIMHBIL, TPUCYTCTBYIOT MHOTOYHCIICHHBIE ONIMOKA B
ynotpebnennn TepMuHOB. [Toka3aHbl HEBEpHBIE aCCOIIMATUBHBIE
B3aMMOCBSI3M  KaTeTOPHH W TEPMHHOB  JHWCIIUIUTHHEL.
OTCyTCTBYyeT apryMeHTalMs H3JI0XKEHHOW TOUYKH 3pPCHHSA, HET
coOcTBeHHOW TO3MIMHU. OTCYTCTBYIOT NPUMEPHl M3 TPAKTHKU
100 OHM HeaJeKBaTHBI
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Iloka3aTen W KpUTEPUHM OLEHMBAHUSA 3a/aHMI 1Js1 Ja0OpPaTOpHbIX padoT u

BOIIPOCOB ISl 3aIMTHI JIA00PAaTOPHBIX PadoT

Orenka IToka3aTenu oLeHUBaHUS Kpurepun oniennBanust
«5» KauecTBo BbINIONIHEHUS BrmonHaens 6e3 3aMedaHuil Bce 3aaHus J1TabOpaTOPHBIX padoT;
(oTM4IHO) BCEX 3a/laHni JIaHBI TIOJIHBIC MPABHJIBHBIC OTBETHI HA KOHTPOJIBHBIE BOIPOCHI;
mabopaTOpHBIX PadoT; nmabopaTopHbIe pabOTHl BEHIIONHEHBI CAMOCTOATENFHO, COAHBI B
MIOJTHOTA ¥ IIPaBUIBHOCTh | CPOK, 0()OPMIICHBI B COOTBETCTBUH C TPEOOBaHUSMHU
«4» OTBETOB Ha KOHTPOJIbHBIE | 3amaHus nabopaTOPHBIX pabot BBITIOJTHEHBI c
(xopoo) BOIIPOCHL; OPOPMIEHUE B | HECYIICCTBCHHBIMU  3aMEYaHUSAMH; HEJOCTATOYHO IIOJHbIE
COOTBETCTBUH C OTBETHl Ha KOHTPOJIbHBIE BONPOCHI; J1IA0OpaTOpHBIE PaOOTHI
TpeOOBaHUSIMH, BBITIOJTHEHBI CaMOCTOSITENIbHO, CIOaHbl B CPOK, O(GOPMIIEHBI B
CaMOCTOATENIBHOCTh COOTBETCTBHH C TPEOOBAHUSIMHU
«3» BBINOJIHEHHS, C1a4a 3aganus 1a00opaTOpHBIX pabOT BBHIMOJIHEHB! C CYIIECTBEHHBIMHU
(YIOBIETBOPUTEIHHO) 71abopaTOPHBIX PabOT B 3aMe4YaHUSAMH, YCTPAaHEHHBIMU BO BpeMs KOHTaKTHOH paboTHI €

«2»

YCTAHOBJICHHBIC CPOKU.

IpernoaBaTeaeM; OIMOKY B OTBETaX Ha KOHTPOJIbHBIE BOIPOCHI;
7abopaTopHbIE PAOOTHI BHINTOJHEHBI C HAPYIICHUAMHE Ipaduka, B
odopmireHnu pabOT €CTh HENOCTaTKH; pabOTHl BBHIIOIHEHEI
CaMOCTOSTEIILHO

YacTp 1ab0paToOpHBIX PabOT WM Bce PabOTHI BBHIMOIHEHBI U3

(HeyIOBIETBOPHUTEIHHO) (parmMeHTOB pabor JIPyTUX aBTOPOB u HOCSIT
HECAaMOCTOSITENIbHBIN ~ XapakTep; 3aJaHusl BBIIOJHEHBI HE
MOJHOCTRIO WM  HENpPaBWIbHO; oQopMiIeHHEe paboT He
COOTBETCTBYET TPEeOOBaHUIM
4.3. IToxa3aTenau n KPHUHTECPUHA OCHUBAHUA YCTHOI'0 OTBETA HaA 3a4€TE
Orenka IToka3zarenu oueHUBaHUS Kpurepuu oneHnBaHus
«5» 3HaHMe MPOrpaMMHOTO Conep>kaHue OTBETa COOTBETCTBYET 3aJaHHOMY BOIIPOCY.
(oTnM4HO, 3a4TEHO) | MaTepHaia, BilaJlcHHE B orBere oTpaxkeHBl BCcE€  IOMIAKTUYECKHE  €AMHHIIBI,

«»
(xoporo, 3a4TeHO):

MIOHATHHHBIM amapaToM,
TIOCJIE/I0BATENLHOCTB,
JIOTHYHOCTh U CTHIIb
N3JI0KCHHUS, aIeKBaTHOCTh
WJUIIOCTpaLUil, yMEHUE
aHaJIM3UPOBATh
KJIacCU(UITPOBATS,
000011aTh,
KOHKPETHU3UPOBATh U
CHCTEeMaTH3UPOBaTh
N3y4YEeHHBIH MaTepHal.

NpeIyCMOTPEHHBIE 3aJaHueM. [IpoleMOHCTPUPOBAHO 3HAHHE
(akTHYECKOr0 MaTepuaia, OTCYTCTBYIOT (PaKTHYSCKHE OIIHOKH.

[IpoAEMOHCTPUPOBAHO  YBEPEHHOE  BJIaJCHHE  IOHATHIHO-
TEPMUHOJIOTUYECKAM ~ alllapaToM JUCLUIUIAHEL (YMECTHOCTB
ynotpebiieHus, ab0peBUaTypbl, TOJNKOBAHUE U T.J.), OTCYTCTBYIOT

omubkn B ymoTpeOieHMH  TepMuHOB.  OOyuarommiics
CaMOCTOATENIBHO ~ JEMOHCTPHUPYET  YBEPEHHOE  BIAJICHUE
OCBOCHHBIM MaTepHaioM, U3JI0KEHUE COIPOBOXKAAET
aJIeKBaTHBIMU MJLTIOCTPALUAME (IPUMEPaMH).

OTBET 4YETKO CTPYKTypHpPOBaH, YacTH OTBETa JIOTHYECKH
B3aUMOCBs3aHbl.  OOydaromuiics  yMeeT  aHaJM3HpOBaTbh,

CpaBHMBaTh, KJIACCU(PHUIUPOBATH, 0000IIaTh, KOHKPETU3NPOBATh
Y CHCTEMaTHU3UPOBATh N3YUECHHBII MaTepHall.

CognepxaHue OTBeTa B 1LEJIOM COOTBETCTBYET 3aJlaHHOMY
BOIPOCY. [IpogeMoHCTpUpPOBaHO  3HAHWE  (HAKTUYECKOTO
MaTepualia, BCTPEUAIOTCSI  HECYIIECTBEHHBIC  (DaKTHUECKUE
OIINOKH.

[TpoaemMoHCTpUPOBAHO BJIAJICHUE MMOHSATUHHO-
TEPMHUHOJIOTHYECKUM  almaparoM JTUCIUIUIMHBL  (YMECTHOCTb

ynotpebnenus, ab0peBuaTypbl, TOIKOBAHUE U T.JI.), OTCYTCTBYIOT

omubkn B ymorpeOGmeHuun  TepMuHOB.  OOyuarommiics
CaMOCTOSITENIFHO, ¥ OTYacTH TIPM HABOAAIIMX  BOIIPOCAX
mpenojaBaTensi,  JE€MOHCTPUPYET  yBEpEHHOE  BIAJCHUE
OCBOEHHBIM MaTepHuaoM, U3JTI0XKEHUE COIIPOBOXKIAET

a/IeKBaTHBIMU WILTIOCTPALMAMU (IPUMEPaMH).

OTBeT B IOCTaTOYHOM CTENEHU CTPYKTYpUPOBAH, 4acTH OTBETa
JOTHYECKH  B3aWMOCBSI3aHBI. OOyuaromuiicsi  crocoOeH
aHAJIM3MpPOBaTh, CPAaBHMBATh, KiIacCH(UIMPOBaTh, 0000IIATH,
KOHKPETU3UPOBATh U CUCTEMATU3NPOBATh N3yUCHHBIH MaTepHaL.
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«3» ConepxaHue OTBeTa B LEJIOM COOTBETCTBYET 3aJaHHOMY
(YImoBieTBOPHUTEIHHO, Bompocy. O0yJaromuiics TeMOHCTPUPYET 3HAHUE 0053aTEITLHOTO
3a4TEHO) obpemMa (aKTHYECKOTO MaTepuajia 1[0 JHWCIHUILIAHE, HO

OllepUpYyeT HETOYHBIMH  (OPMYJIMPOBKAMH M  JOIyCKaeT
¢axruueckre ommnoku (25-30%).

[IponemMoHCTpUpOBaHO BJIaZICHUE TIOHATHIHO-
TEPMHHOJIOTMYECKUM  amNapaToM JUCHUILIMHBI, JOMYIIEHBI
OIIMOKH B YIOTPEOJICHUH M TPAKTOBKE TEPMHUHOB, pacuIn(poBKe
ab0peBuatyp. OOydaroOmMiCA TPOSBISCT 3aTPyNHCHHS B
CaMOCTOSATENHBIX OTBETaX.

[Tpumepsl M WUTIOCTpaLUK, TNPHUBEJCHHBIE B OTBETE, B MaJlOH
CTENICHH  COOTBETCTBYIOT  HM3JIOKEHHBIM  TEOPETHYECKUM
acriektaM. OTBET IUIOXO CTPYKTYpHPOBAaH, 4YacTH OTBeTa
pa3opBaHbI JIOTHYECKH. OO6yuatomtmiics 3aTPyAHSACTCS
aHANTM3UPOBATh, CpPAaBHUBATh, KIACCUPHUIUPOBATH, 0000MIaTH,
KOHKPETH3UPOBATh U CUCTEMAaTH3UPOBATh H3yYEHHBIH MaTepHallL

«2» Conep:kaHre OTBETa HE COOTBETCTBYET 3alaHHOMY BOIIPOCY MU
(Hey1OBIETBOPHUTEIHHO, COOTBETCTBYET emMy B OYEHb Masnomn CTETICHH
HE 3aUTEHO) IIpogeMoHCTpHUPOBAaHO KpaifHe HHU3KOE (OTPHIBOYHOE) 3HAHUE

(akTHYECKOTO MaTepuana, JONYyNIEHO MHOI'0 OIIMOOK —
NpakTHYeckn Bce (akThl (HaHHBIE) MO0 WCKAaXEHBI, JMOO
HEBEPHBI.

[IponeMoHCTpUpOBAaHO KpaifHe ciaboe BlafeHHE MOHATUHHO-
TEPMUHOJIOTMYECKUM alNapaToM JUCIMIUIMHEI (HEYMECTHOCTh
ynoTpeOsieHHsl,  HEeBEpHbIE  aOOpeBHATypBl,  HCKaXEHHOE
TOJIKOBaHME W T.H.), IPHCYTCTBYIOT MHOTOUYHCIICHHbIE OIMIMOKH B
YIOTPEOICHHN TEPMHUHOB.

OOyuaronuiicss He OCBOWJI 0053aTEIbHOTO MHHUMYMAa 3HAHHH
JUCLUIUIMHBI, HE CIIOCOOEH OTBETHUTH Ha BOMIPOCH AaXe MNpPHU
JIOTIOJTHUTENBHBIX HABOJASAIINX BOIIPOCAX MPEMoiaBaTes

5. Meroauyeckue MaTepuajbl, ONpelesilOlde NPoUeAYPbl OLEHUBAHHUS 3HAHUIA,
YMeHMI, HABBIKOB M (MJIM) ONBITA JAeATeJbHOCTH, XaPAKTEePHU3YIOIIUX 3Tanbl ()OPMUPOBAHUS
KOMIIeTeHII NI

Jlns mpoBepkH KadecTBa OCBOCHHS MPOTPaMMBl TUCIHUIUIMHBI M OLEHKH Pe3ylbTaToOB
O6yquI/I$[ o AUCHUINIMHE, COOTHCCCHHBLIX C YCTAHOBJICHHBIMM B IIpOrpaMmMe HWHAWKATOpaMH
JOCTUKEHHUSI KOMIIETCHLIUU TMPOBOJUTCS TEKYIIUH KOHTPOJb YCIHEBAEMOCTH U IMPOMEKYTOUHAS
aTTecTaius o0ydJarmmxcs B popme 3ayera.

KOHTpOJIB yCeBacMoOCTU o6yqa}omﬂxc;1 OCYHICCTBJIACTCA C HUCIIOJIB30BAHUCM peﬁTHHFOBOﬁ
CHUCTCMBbI OLICHKHU YCIICBACMOCTHU O6y‘~IaIOHH/IXC$I.

Texkyuii KOHTPOJIb MPOBOAMTCS PETYJSIPHO HA BCEX BHUAAX TPYMNNOBBIX 3aHATHHA IO
IUcUUIUIMHE. B KOHIlE cemecTpa Ha OCHOBAaHMHU IIO3TAITHOIO KOHTPOJS Ipouecca OO0ydeHHs
CYMMUPYIOTCSI OaJUIbl TEKYIIUX, PYOEKHBIX PEHTUHIOB (KOHTPOJIbHBIE HENENH), MOJACUUTHIBAIOTCS
JIOTIOJTHUTENbHBIE OaJUIBI (32 MOCEIaeMOCTh U aKTUBHOCTh HA 3aHSTHSIX).

PesynbraThl pEeUTHMHrOBOM aTTeCTallMd OOBSBIAIOTCA IIperojaBaTelieM Ha IOCIEAHEM
3aHSATUHM B 3a4ETHYIO HEJNENI0 W CIYy)KaT OCHOBOHM I MTOrOBOTO pe3ylibTaTa MPOMEXYTOUHOM
aTTecTalllu 00yYaroIerocs 1no JUCIUILIHHE.




5.1. CootBercTBHE

0aJLILHOK

IIKAaJbI
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OLICHOK mo AUCHUIIJINHE YPOBHIO

chopMHPOBAHHOCTH KOMIIETEHUMH 00y4aromerocst

YpoBeHb
c(hOpMHUPOBAHHOCTH
KOMIIETCHIUN

Orenka

Ilosicuenue

Bricokmit

«5»
(oTam4aHO)
3a4TEHO

Teoperuueckoe cojepkaHHE Kypca OCBOEHO IIOJIHOCTBIO,
06e3 mpo0OenoB, Bce MNPEIYCMOTPEHHBIE HPOrpaMMOii
o0ydeHHs ydeOHbIE 3aJaHMS BBINOIHCHBI, IUIAHUPYEMBbIC
pe3ynpTaTel OOYYEHHUsSI 1O AWCLUIUIMHE, COOTHECEHHBIE C
YCTaHOBIJICHHBIMHU B nporpamme HMHIUKaTOpaMu
JOCTHKEHHS KOMIIETEHINH, JOCTUTHYTHI.

Cpennnii

«4»
(xoporo)
3a4TEHO

Teoperndeckoe colepkaHue Kypca OCBOCHO IIOJHOCTBIO,
BCE MPENYyCMOTPEHHBIE MpPOTpaMMoil OOydeHus ydeOHBIC
3aJaHMs BBIIOJHEHBl C HE3HAYUTEILHBIMH 3aMEYaHUAMH,
IUIAHUpYEeMbIe pe3yJbTaThl OOydYeHHS MO JUCLUILIMHE,
COOTHECEHHbIE C  YCTAQHOBICHHBIMH B  IIPOTpamme
HHAUKATOpaMHu JOCTHXKCHUA KOMHeTeHHHﬁ, JOCTUTHYTBI.

VY noBneTBOpUTENbHBIN

«3»
(YIOBIETBOPUTEIHHO)
3a4TEHO

Teoperndeckoe conepikaHue Kypca OCBOCHO YacTHYHO, HO
npobensl  HE  HOCAT  CYLIECTBEHHOTO  XapakTepa,
OOJIBIIMHCTBO TPEIYCMOTPEHHBIX MPOrpPaMMOM 00y4eHHs
yueOHBIX 3aJa4 BBINOJIHEHO, HO OTMEUYEHbl OIIMOKH,
IUITAaHUPYEMBIE Pe3yJIbTaThl OOYYeHUs IO JHCLHUIUIMHE,
COOTHECEHHBIC C  YCTAaHOBJICHHBIMH B  HpOrpamme
WHIUKATOpaMH JOCTI)KCHHS KOMIICTCHLIHWH, B LEJIOM
JOCTHTHYTHI.

HeynosnerBopuTebHblii

«@2»
(HE yIIOBIETBOPUTENBHO)
HE 3a4TEHO

Teopernueckoe  comepkaHme  Kypca HE  OCBOCHO,
OOJIBIIMHCTBO TPEIYCMOTPEHHBIX MPOrpaMMoOil 00ydeHHs
yueOHBIX 33JlaHuil JIMOO HE BBIMNOJIHEHO, JIMOO COJEPKUT
rpyOble  OMIMOKM;  JIOIOJIHUTENbHAs — CaMOCTOSTEIbHAs
paboTa Hajg MarepHaJoM He IpPHBEIET K KakoMy-THOo
3HAYUMOMY TMOBBIIICHUIO Ka4eCTBa BBIOJHEHHS Y4eOHBIX
3amanuid. [ImaHupyemsle  pe3ynpTaTl  OOydeHHS IO
JUCUMIUIMHE, COOTHECEHHbIE C  YCTAHOBJCHHBIMH B
IporpaMMe MHIUKATOPaMHU JOCTHKEHHsI KOMIICTEHIUH, He
JOCTUTHYTHI.




